
Project Clothing Requests for Clothing Guidelines 
 

1. Clothing requests will come from school counselors or social workers for specific 
students along with the appropriate form which includes sex, sizes and specific 
needs. Requests are submitted to Project Clothes Co-Chairs by schools. 

2. A response to a clothing request from a counselor or social worker should be sent 
to them with the date the clothing will be completed by. If you cannot complete the 
request within a week, you should forward the request to another Project Clothes 
Co-Chair. When the request is completed, notify the counselor or social worker 
when you drop it off at their school. 

3. A key to the Operation Wildcat room in the basement at the Mechanicsburg Middle 
School(MMS) can be obtained at the office when you sign in and obtain your 
temporary badge. It should be returned prior to leaving the MMS. The MMS is open 
Monday through Friday during the school year except for school holidays. Hours and 
days change when school is not in session. A school calendar is available on the 
internet with current school days and times. 

4. There are bags next the wooden drop off table towards the back of the room to put 
clothing requests in. 

5. Clothing is hung on racks by sex, size, long sleeve, short sleeve, 
hoodies/sweatshirts and winter jackets. Shorts in children’s sizes are in stacked 
plastic drawers by sex and size. Adult size shorts are in bins by sex and size. Each 
rack has a sign with the sex and type of clothing. Shoes, sneakers and boots are 
against the left wall and kept by size and sex. 

6. Try and pull the clothing requested in the sizes requested. Five tops, pants, a hoodie 
and 5-7 pairs of socks and underwear for each child if those items are requested. If 
it is winter and requested, one winter jacket, hat and a pair of gloves. Shoes, 
sneakers and boots are available if requested. One pair of shoes or sneakers and 
one pair of boots if requested. One or two pairs of pajamas and one swimsuit if 
requested. 

7. Underwear, socks and swimwear are kept in stacked drawers which are marked by 
sex and size. 

8. Make sure you check the bins on the tables for clothing that has not yet been hung 
and put away if you cannot find any items. 

9. Please do not leave empty hangers on clothing racks. Place the empty hangers on 
the hanger racks at the end of the clothing racks.                                

10. Please leave things as neat as you found them. 
11. Mark the requesting counselor or social worker’s name on the bag along with the 

age and sex of child. Notify the counselor or social worker when you are dropping 
off the clothing at their school. 

12. If you find any item requested not available to provide the suggested quantity, 
please provide what is available. Notify the Operation Wildcat President of any 
items unavailable so it can be advertised on Facebook and the next newsletter for 
donations. 


