
Project Clothing Sorting Guidelines 
 

Donations come in and are on the back wooden table towards the back of the room. They 
get sorted by using the criteria below.  
 

1. Items to keep should be clean, stain free, no advertising, no rips, tears, holes, or 
fray from wear and appropriate to wear for school. No national or college team 
items other Pennsylvania. Clothing should be free of odors. We only keep items size 
children 2 and up and all men’s and women’s. Any infant goes to Community Aid. 
a. Any stained, torn, or smelly clothing should be placed in a trash bag to be 

thrown away. 
b. Clothing which is inappropriate for school, has advertising or is from a non-

Pennsylvania team or college should be place in a trash bag to be donated to 
Community Aid.  We do not keep any used socks or underwear other than 
women’s bras. These can all go in the Community Aid bag. 

c. Shoes, sneakers and boots should be free of wear and clean. 
d. Items with zippers should have working zippers. 

2. Any fancy dresses, gowns, suits, ties, mens dress shirts, women’s dress 
shoes/heels, men’s dress shoes should be put on the Glam Table in front of the 
prom dresses. 

3. Items being kept should have any price tags removed and be placed in the gray 
rolling laundry bag. Shoes should be placed in the tub on the left wall between the 
racks of shoes. Any non-clothing items you might find ask the Project Clothes Co-
Chair where to put it. Packaged socks and underwear go into the bin by the stacked 
drawers with the sign for such. Winter hats, gloves and mittens go into the bin 
marked by such next to the donation table.  

4. When a gray rolling laundry bag is full it can be moved over to the two long rows of 
tables with bins to be sorted by size and sex. 

a. The left side is for males and bins are marked with blue labels with sizes.  
b. The right side is for females and bins are marked with pink labels for sizes. 

5. After all items are sorted by sex and size into the bins the bins can be taken one at a 
time to the racks to be hung on plastic tube hangers. The hangers are on hanger 
racks by the clothing racks. 

a. Each clothing rack is marked with a sign. There are separate racks for each 
sex, children and adults, winter jackets, hoodies/sweatshirts, pants, long 
sleeves, short sleeves. Men’s pants are hung by waist and inseam and 
athletic pants sized small-xx large are hung separately. Shorts for children 
are kept in stacking plastic drawers. Shorts for men and women are kept in 
bins with lids. All are clearly marked. There are racks at the back of the room 
next to the short drawers and bins for children’s pajamas, one for boys and 
one for girls. 

6. When you are finished make sure you put tie the trash bag closed and place it in the 
gray trash bin by the door. Tie any Community Aid trash bags closed and place them 
in the Community Aid black bin at the end of the sorting table towards the door. 



7. Break down any cardboard boxes and place next to the gray trash bin by the door 
with a note to recycle. 

8. The Project Clothes Co-Chair is responsible to remove the Community Aid bags 
from the day and take to Community Aid for donation. Operation Wildcat receives 
13 cents per pound for these donations. 


